Friday Fun Night Chair
The Friday Fun Night Chair is responsible for organizing the social activities for the opening evening of the Convention.  This event kicks off the Convention, builds camaraderie among the guests and sets a tone of fun for the day ahead.  This role calls for someone who is fun, detail oriented and creative.  
[bookmark: _GoBack]Friday Fun Night Chair will collaborate with the Program Quality Director(PQD), Convention Chair (CC), Hospitality Chair (HC), Program Production Chair(PPC) and Public Relations Chair (PRC).
Tasks – Duties include:  
· Create a fun event consistent with the Convention theme (for PQR and CC approval)
· Present a budget for Friday Fun Night activities, decorations, etc. (for PQR and CC approval)
· Organize and host the Friday Fun Night activities with the assistance of HC
· Plan for event facility needs (layout of tables, chairs, AV needs, etc) providing list to FC to arrange with hotel
· Solicit donations for Door Prizes – can coordinate with PRC and AC
Key Items to note:
Friday Fun Night Activity:
Prepare a proposal and budget for your event (to be approved by the PQR and CC) Consider looking at opportunities within the host city community for contributions and/or activity options for this event.  Ex: beer tasting donated by local brewery, DJ for a dance a thon, etc.
Set Up – Decorating:  
Consider recruiting a decoration/set-up committee to assist you in preparing your event.  
	
