ToastMaster - SpeechCraft


The role of ToastMaster is to keep the flow of the meeting running smoothly in the transition between program participants. 

Below is a short description of the ToastMaster role:


Obtain biographical forms from the SpeechCraft Coordinator prior to the meeting.  Review the data and create an introduction for each speaker.  You may prefer to contact speakers prior to the meeting to develop an introduction specific to their speech.

At the session, introduce each speaker.  Include the speaker’s name and speech title in your introduction.

Create a bridge between speeches by interjecting short comments as needed, limiting the comments to 30 seconds or less.

Introduce the Topic Master after the speakers have concluded.

Introduce the General Evaluator to the lectern for their part of the meeting. 

