
District 35, Toastmasters International 
Michigan Sale and Use Tax Exemption 

In order to not pay Michigan Sales or Use Tax, each purchase from a Michigan vendor 
requires a completed "Michigan Sales and Use Tax Certificate of Exemption" 
(Department of Treasury Form 3372) and a copy of the "I.RS. 501 c3 Determination 
Letter." Both forms are available for download from the District 35 website: 
d35.toastmastersdistricts.org under "Public Downloads: Finances - District 35." (See 
pages 2 and 4 of these instructions for samples of these forms.) 

Download a copy of each form: d35.toastmastersdistricts.org > Public Downloads> 
Finances-District 35. 

On the DOT Form 3372 complete the following: 

Section 1: Fill in the box with the Vendor's Name and Address 
Section 4: Fill in your name and address (or the name and address of a club 

officer) in the box and sign the form. 
Note: boxes in Sections 1, 2, and 3 are pre-checked, and line 1 in Section 4 is 
completed. 

Present a copy of Form 3372 and the I.RS. Letter to each Vendor. Multiple items may 
be purchased on each transaction. A separate set of forms must be used for each visit 
to a Vendor. 
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Michigan Department of Treasury 
3372 (Rev. 05-15) 

Michigan Sales and Use Tax Certificate of Exemption 
DO NOT send to the Department of Treasury. Certificate must be retained in the seller's records. This certificate is invalid unless all four sections 
are completed by the purchaser. 

SECTION 1: TYPE OF PURCHASE 
[g} A. One-Time Purchase 

Order or Invoice Number: _ 
D C. Blanket Certificate 

Expiration Date (maximum of four years):. _ 

D B. Blanket Certificate. Recurring Business Relationship 
The purchaser hereby claims exemption on the purchase of tangible personal property and selected services made from the vendor listed below. This 
certifies that this claim is based upon the purchaser's proposed use of the items or services, OR the status of the purchaser. 
[ Vendor's Name and Address 

SECTION 2: ITEMS COVERED BY THIS CERTIFICATE 
Check one of the following: 

1. ~ All items purchased. 

2. D Limited to the following items:----------------------------- 

SECTION 3: BASIS FOR EXEMPTION CLAIM 
Check one of the following: 

1. D For Lease. Enter Use Tax Registration Number: _ 

2. D For Resale at Retail. Enter Sales Tax License Number: ---------­ 

The following exemptions DO NOT require the purchaser to provide a number: 

3. D Agricultural Production. Enter percentage: % 

4. D Church, Government Entity, Nonprofit School, or Nonprofit Hospital (Circle type of organization). 

5. D Contractor (must provide Michigan Sales and Use Tax Contractor Eligibility Statement (Fonn 3520)). 

6. D For Resale at Wholesale. 

7. D Industrial Processing. Enter percentage: % 

8. [g} Nonprofit Internal Revenue Code Section 501(c)(3) or 501(c)(4) Exempt Organization (must provide IRS authorized letter with this form). 

9. D Nonprofit Organization with an authorized letter issued by the Michigan Department of Treasury prior to June 1994 (must provide copy of 
letter with this form). 

1 o.O Rolling Stock purchased by an Interstate Motor Carrier. 

11.D Other Iexplaln): _ 

SECTION 4: CERTIFICATION 
I declare, under penalty of perjury, that the information on this certificate is true, that I have consulted the statutes, administrative rules and other 
sources of law applicable to my exemption, and that I have exercised reasonable care in assuring that my claim of exemption is valid under Michigan 
law. In the event this claim is disallowed, I accept full responsibility for the payment of tax, penalty and any accrued interest, including, if necessary, 
reimbursement to the vendor for tax and accrued interest. 
Business Name I T1e4t Business (see codes on page 2) 
Toastmasters International - District 35 
Business Address City, State, ZIP Code 

Business Telephone Number (include area code) Name (Print or Type) 

Signature and litle Date Signed 
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3372, Page 2 

Instructions for completing Michigan Sales and Use Tax Certificate of Exemption 
Purchasers may use this form to claim exemption from Michigan sales and use tax on qualified transactions. It is the Purchaser's 
responsibility to ensure the eligibility of the exemption being claimed. All claims are subject to audit. Non-qualified transactions are 
subject to tax, statutory penalty and interest. 

Sellers are required to maintain records, paper or electronic, of completed exemption certificates for a period of four years. Michigan 
does not issue "tax exempt numbers" and a seller may not rely on a number for substitution of an exemption certificate. Other 
documentation that sellers in the State of Michigan may accept are the Uniform Sales and Use Tax Certificate approved by the 
Multistate Tax Commission, the Streamlined Sales and Use Tax Agreement Certificate of Exemption, the same information in another 
format from the purchaser, or resale or exemption certificates or other written evidence of exemption authorized by another state or 
country. 

SECTION 1: 
Place a check in the box that describes how you will use this certificate. 
A) Choose "One-Time Purchase" and include the invoice number this certificate covers. 
B) Choose "Blanket Certificate" if there is a "recurring business relationship." This exists when a period of not more than 12 months 
elapses between sales transactions between the seller and purchaser. 
C) Choose "Blanket Certificate" and enter the expiration date (maximum four years) when there is a period of more than 12 months 
between sales transactions. 

Print the vendor's name and address in the area provided. 

SECTION 2: 
Place a check in the box for "All items purchased" or choose "Limited to" and list the items that are covered by the exemption claim. 

SECTION 3: 
Place a check in the box that applies and provide the additional information requested for that exemption. The exemptions listed are 
the most common. If the exemption you are claiming is not listed use "other" and enter the qualifying exemption. 

SECTION 4: 
Use the number that describes your business or explain any other business type not provided. 

01 Accommodations 09 Transportation 
02 Agricultural 1 O Utilities 
03 Construction 11 Wholesale 
04 Manufacturing 12 Advertising, newspaper 
05 Government 13 Non-Profit Hospital 
06 Rental or leasing 14 Non-Profit Educational 
07 Retail 15 Non-Profit 501 ( c )(3) or 501 ( c )( 4) 
08 Church 16 other 

Print the name of the business, address, city, state and zip code. Sign and provide your title (i.e. owner, president, treasurer, etc.). 
Provide your printed name and date the certificate. 

DO NOT SEND THIS EXEMPTION CERTIFICATE TO THE DEPARTMENT OF TREASURY. 
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Internal Revenue Service 
~m~GilH00®8@0il9 @© mtOO~~ 
D1t1: oar 2 v m 

£> Toaatmastera International 
c/o Ro\lert !'. Engl.e, Exe. Dir. 
2200 Hortll: Oram Avenue 
Santa Ana, Oalitornia. 92711' m 9$-1300076 XD 9S , 

Date of original group exerq>tkm fetter: J~ 13, 1962 

Based on the inf'o:rma.tion suppl.ied., ve rule that th.e nev subordinates 
you recently submitted tor addition to your groUJ? exemption roster are 
e:c.emot f'ran Federal. mcome tax under section 501(c)(3) or the. Intern.al 
Revenue Code-t This ruiiDg supplements yoor original group exemption 
letter •.. 

Each subordinate is required to i'ile Fom 990, Return or Organiza­ 
tion Rx:em;pt From Income Tax., if its gross receipts in each yefi;r are 
normal~ more than $5,000. If tiling is required., and if' you do not 
include the subordinates • in a group return, each must rue the Form 990 
by' the 15th day- of the fifth month alter the end ot its annual accounting 
period. 

The nev subordinates are not required to file a .Form ll20 inccme tax 
return.. However, it' they ere su.bJect to tax on unrelated business income 
under section SU .ct the Code, they :must file Fqm 99Q-'? •. 

The' new subordinates are not liable £or Federa1 unemployi:nent taxes •. 
They are liable for social security taxes only if they have tiled vaiver 
of exemption certificates, as provided in the Federal Insurance Contri­ 
butions Act. (Your District Director vill ·be glad to tell. you. more a.bout 
the latter point.) 

Donors :may· deduct contributions to your new subordinates, es pro­ 
vided by section 170 ot the Code. Bequests, legacies, devises, transfers, 
or girts to or for the use of the new subordinates are deductible for 
Federal estate and gif't tax l)U1ll0Ses under-sections 2055, 2106, and 2522 
of the Code~ 
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- 2 - 

Ne~-t year, ·uithin 45 days a!'ter your ar..nu~l accou.~t::.r.g pe:.-iocl c!~es, 
ple~se send us tvo ccpie.s or the CollO\.li:ig i~fo:r::ia~ion abou~ your subordi­ 
nates: 

l. A statement describir'.g ell ch~nges duri."?g the ye~r i~ the 
pu.."7oses, character, or met~od or operatio:l or your sub­ 
ord~netes. 

2. A list showt .•.• ~ the name, e:nployer ident!!'ication numbe::- ( i!" the 
subordinate is required to tile Fo:r:n 990), and mailir.g address, 
including ZIP Code., ot each subordinate on your group exemp-cic:i 
roster that duri."lg the yea?': 

a. changed it~ na.~e or addressj 
b. vas deletetl f'rcm t!le roster; o:r c. ·vas added to"the roster. 

A di~ectory ot subordinates may be substituted for this list if 
it ~ncludes the reauir~d i!li'or:naticn and identities the ar~ected 
subordinates a~co.?:duig to the three categories above. 

3. For subordinates added -t;o the roste:.-, a letter signed by one ot 
your principal o££icers containl.n.g or attaching: 

a. a state.'llent that the ::.n£'o:r:nation upon vhich your pre.s:e:J:t 
group exemption letter is based applies to the nev sub­ 
ordinates; 

b. a statement that each has given you vr:.tten e.uthori~ation 
to add its name ~o the roster; 

c. a l.ist or those to vhich the Sel"vice previously issued 
separate rulings or deter.ni.~ation letters relatL'lg to 
eY.emption; and 

d. a statement that none or the nev subordinates is a pri­ 
vate rou..~daticn as de!ined in section 509(a) of the Code. 

t.. I! applicable, a. statement that your group. exemption roster did 
not change du:-ing the year. 

Please be sure to enter you:' employer identification number on ell 
your tax retu..~s and i!l your co::-responJence ~~th the Inte:r:o.al Revenue 
Service. 

'Thank you for your coope::-a:tion. 

Since.rely you.."r"S; 
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