SAA Contest Briefing

1. Suggested to have 2 SAA for each contest
2. It is suggested that the SAA be given host or co-host duties for an online meeting platform *	
· Hosts can mute and unmute participants as necessary
· Hosts & co-hosts can assign breakout rooms
3. Once the contest begins, attendees can only enter the room during the one minute of silence between speeches. 
4.  For the evaluation contest, one of you will go with the contestants (either to a breakout room or separate meeting link) for the Evaluation contest.  It is up to the contest chair how to manage the collecting of the notes after the 5 minutes are up.  Here are a few suggestions:
· Require cameras be kept on by the contestants
· Require contestants to have something to write with, a piece of paper and a folder.  The contestant will write their notes and after 5 minutes, they will put their notes in a folder.  The folder will not be opened until they are ready to give their evaluation.
· Allow contestants to document notes in any way they choose.  
· When time is up, note taking must end.   

* Indicates updates made for virtual contests
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